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INSTRUCTHONS TO CANDHDATES:

You heave ten minuies o regd@moie’s the iosteretiong gl questions before starting the examingiion
Ary problem with the |'umfilul:frf".'¢f1n-:hnlfl‘l' .Ear-"i"l‘c';mﬂi o Ior the invigilefor immediately

[divect any Eirestion{x) o the vigilator only. Conversimg with fellow studenis may lead o
J.ili.'uqmrﬁﬁd '.rﬂlﬁﬂl.

Write your :l;;!r::' comed Index prendver om e consweer Seoadiled amad the rewtaivle O

Fype your namie as o header on each sheet wied,

Answer all the FOUR questions

Fach guestion carries 15 marks

Read the instructions of each guesiion cavefuliv.

Mrint o one yide of the paper(s) ondy amd wee a fresh gheet of paper for each guestion
Hland aver vour printents and the rewritahle CI o the invigilalor

This paper consists of 10 printed pages.

Candidates shonkl check the question paper to ascertain that all the
pages are printed as indicated and that no questions are missing.
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SPECIFIC INSTRUCTIONS TO CANDIDATE

I Creste s folder named KNECEXAMINDEXNO on the desktop where Index No is the
students Index Number assigned in this examinustion,

r Ensure that the KNECEXAMINDEXNO tolder created and all its content is burnt onto the
Rewritable CD at the end of the examination,
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TASK |
The munapement of Lentice company wishes to send invoices to clients who owe the company

Assumming that you have been tasked o prepare the invoices i a word processor using the mail merge
Teature

i) Open word processing package and create a data source file containing the details of clients o
be invoiced as shown in table 1. 50ve the document as inveicedatasonree in the
RNECEXAMINDEXNU, (4 marks)

ﬂ”l Ayt rr"“m“r r Tt Hem Ammanndl | Amseanl 2 Ehuted thtel
| Name | MNeme |Neme W | 200000 | 0000000 AR MR | [
| leila AT Bl LTEES FiRicik s SatireaRes RTINS L0 D | TARSE] POWE AL
“Woenth
L velytechede | || e T, SR
Andrew Mara | Mudayi Sugad Maire LLLERLE 4 JCHLAMB0) | JRARRCROEA | AR A
Woih
L Polytechui - . — ) TN —
A vy B denle Cimmves il | Tealle | S danig DO | P04 19 E 04
W il
. _| Polytechnd _ e ERR gy Pappwasene | (ETETRECE.
Paul Lintins | Shembe Diesktig Cemtipuirten SR Ty 50000 | TRINE00E | 2RO
| Yuuih vintrigaialere | ileads

1 [Polylechme | ] L 1 : o m—

Table |

{ b} Orpen a blank word document and type the following main document letter, inserting
appropriate fields in their specified locabop (8 Vs marks)

LLNTICE COMPANY
B0, BOX 4567
MITETI
- L
Customers INVOICE Hal s
] 70 1 W
Afta First Namew wlos! Nignes
aCompreanty. Numes
In respect e the goods 1ssued 1o vou, we hereby reguest thal
you nuike the pavments as [ollows
altem_1» aAmount 1w | adate s
ddtem 2o | wAmount 2 | +
From: ANTONY FRED
1920/1028 A
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e} i) Using the data source crented in () mvd (he maim document ereated in {b), genermte
custoimized inveice for each cliend. {1 mary)

il Save the merged invoice as imwicemersed in the KNECKXAMINDE NGO
{ o oy )

() Print oul later: (| mark )
{1} mviicedatasouree:

(il mvolcemerged.

PR LW )

\lement
-_ pd‘fe c
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TASK 2

Lentice Company intends to use 1 spreadshect program 1o manage 115 stock. Assume that you have
been tasked to assist in the computerization.

{a) Open a spreadsheet program and type the information in sheet 1 as it appears in Figure 1, Save

the workbook ss sfock in the KNECEXAMINIDEX N (f marks)
. ltem Cuantity | Toinl
lemns Category | (Ksh) | sold Price | Discount
i Mattresses dormiil JK0 200 | | |
_!}l.a‘ukcg:-;_ |dormODl | 1500 300 .
| Ixercise Hooks 1ib001 150 2000
Computer desk r‘_'nn_'l_]:lf__ml_ a '.-"'E-_ITPEI' 1500 | -
q Texi books _|ibool | 2400 | 700 et
Desktop computer | compO01 | 22000 | 55 _
q Sheets __|dorm001 | 1500 o0 )
| Beds | dorm001 | 1500 300 | B
il Buckels | dormia1 -0 400 |
Panling papers | compldl 66O | 150 B
MSCOUNT Ty "t -
T ¥ T VaVa al At
T Vel lai\W 1L 248
i [ 2% Y |-
libool | 3% " DY kg
comphi | ] i . | |

mef_

{thy (1) Copy the contents of sheet | to sheet 2.

(% mark)
{1 Rename sheet 2 as stockmaintained

(Y k)
) Perform the tollowing n the sheet named stockmointained

(i} Insert a row above row | amd enter the ttle "LENTICE COMPANY LIMITED ITEMS
EOLDY init.

(1 k)

(ity  Merge the cells in the range Al 1w Fl {4 mark)
{11} E!‘I:Il‘l'l-ﬂl: the background color of the mnge A2, F2 (o grey.

(5 mark)

1920/10ZR 5 Turn over
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() The company offers o discount in % on each itern based on the wem category. Using cell
references snd cell addresses only:

(i) compute the tolal price of ench item; (1 mark)
{ iii' compirte the discount on esch tem using I function. (2 murks)
(e)  Create a bar chart showing the item and the total prices. Label the chart appropriately.
(2 marks)
(1)) Primt out later: {1 murk)
(i) Ciraph;

(i1} Slockmamanmned,

1920/10218 b
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TASK 3

Lentice Company Limited also owns a Phammacy and they would like 1o manage informalion about th
pharmacy using a database. Assuming thal you have been tasked (o manage the stock m the pharmacy,

{a) Crpen a database program amd create a databuse file numed Phamacy in the
KENECEXAMINDEXNG [older. ¥ mark}
iby  Create each of the following three whles named pharmacy, drug and pharmacist in the dotabase
created in (i),
(3% marks]
"harmacy Details
| Field Name Data Type Properties
DruglD Text Field sige 5
rugname Teat Field Size 15
Selling Price | Currency Standard
| Cuanlity Mumbser Long infeger
Dhate issued | Date | Short dane
Pharmacist Details ! L 28 i
Fieid Name Data Type Properties
| Pharmacistli) Text Field Size §
Pharmacist™Name | Text Field Size 15 :
Drug Detadls t
Field * e
(c) pharmacisticd aml draged as the primary keys [or the tables phormacist and drng
respectively, %% mark)
() Create an appropnate relabionship belween the liahles. (%5 mark)
{e) C'reate three forms named pharmacist, pharmaey and drug o be used 1o enter data m the three
tubles created. (1 minrk)
1) Enter the l'ﬂlh.'r'h'-'il‘rg data in their Tcspl:-l.:ﬂ-‘-'t lables (5 marks)
. i'- 'ﬂmﬂ,’ﬂ'll.:l.:1-
RO L= el :!i:r’r‘_._'.":"j higsig
136 Miriam
222 Dially
[ 214 Meter
233 Tom
1920/1021 7 Turn over
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Vil : VENTOLIN
U020 ULGEL
P01 PANADOL

et 1 AR P T RE r e  AE

FE 70000 | 12002014 | :
(Plom 1500 1112004 ] 200 236
U020 BODOD [ 12110/2014 78 222
L0l T 121272014 e 214
PLO0] 5.0 23/12/2014 450) 212
Wil 15000 | 1052014 [ T0 231

(g} Ureale a query nimed totalcostgquery 1o display the fields | drigno, drngname, quantity,
pharmacist, selling price and the total cost where total cost is quantity *sclling price, Save the
query as fotalcosigueny., (2 mark )

ih) Create o report for the query created in (). {1 mar<)

Y pafalenent

i o W

-
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TASK 44

Lentice Company owns a hospital amd the management intends to make a presentalion. Assuming you
have been tasked to crente shides in the presentation,

(a) Open o presentation progrom and creale a presentation document using the deteils provided in
Tahle 2. Use appropriate slide lavout in each case. Save the presentation as

lenticehospitalservices in the KNECEXAMINDEXNO [older, (11 marks)
. "'-.Inl: No. | Contents - .
' OUR VISTION
- BY SENIOR DOCTOR, _ .
: o R e ; 1 g ' i - .
Lﬁwum':ﬂ-ﬁ <Ay ] (0 205 )
5 s s il i i
< 24 Hour Pharmacy oy
Dhir pharmacy is fully stocked with branded ||1¢1_111:=g| [l ||1-e!g. ﬂ."rl.h
drugs available al great discounts.
% Maternity services, |
' Allordable packages avadlable from anle-natal care delivery amd post
natal care.
W X-Kays
The hospital 15 equipped (o carry out different types of X-rays and
affordable prices
AMher gervices Jnlude vhilidsen wielfarelinics, connseliing services,
= \animlance, physiotherapy and laboraiory I O
1
Dy Clinics Time | Super Wing | General Wing
MONDAY _Tuj-'_n:'-kanluh,}r - 1500000 | 000,00
_ chinics = o e
TUESDAY Ante natal e 250000, (M) 350000
L climes o - S
WEDNESDAY | Onthopaedics 5 E [weoooon 500,00
THURSDAY Well I Huh}f 2 ..:,' ZOHHD (M) 00000
(SN 1 (]| P E E | e
FRIDAY Surgical v E 550D, 450D DH
o clinics -
4 BAK CHART
5 o End - o
| _Thank You,
Table 2
192K1028 9

Turn over



http://cbs.wondershare.com/go.php?pid=5261&m=db

by

()

(i}

Uising data in shide 3 create a bar chart as shown below in slide 4. Lapel the chart appropriately

G0
S0
4000
LI
W S wing

FLHHD
W Eneral Wing

1L K]

Apply & shide wansiion of your choiee onoall the shides in the presentation

Hive the i.'!l.ll'l_qL':-n b0 Pl ol BaleT as handowts with three slides e pipe

newsspot.co.ke

{ 2 marks)

(1 mary |

(1 ik )
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