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TASK 1

Figure | shows on extract of a spreadsheet with details of motor vehicles imported by Amani Motors
Lid. Use it to answer the questions that follow.

Vehicle Make | Vebicle Type Tax Markup | Selling Price
- l‘ri:! —
Toyote Premio | Saloon S00000
Missan B4 Pickup 300000 )
Toyots Ficlder | Station Wagon 450000
Isuru Dimax Pickup E75000
VW Passat Saloon 750000
Toyvows Moah Family [ G20000
Tax | Seloon 75 % 1
Station Wagon | 55% | ==
Pickup 25%
Family %% ]

[a) (1} Oipen a spreadsheet program and key in the data m Sheet] as it appears. {34 marks)
(i} Save the workbook as AmaniMotors in the KNECEXAM folder. { s mark)
by (i) (1 Insert two rows above the column headings for the fitles,

(1) Type the text “Amani Motors Car Importers” and “December 201 4 Stock” in the
rows inserted in (i) respectively,

{111} ooMfiErge and center the litles acrossTells A to'F, i3 marks)

(i)  Copy the contents of sheet] o shect2 and-sename The sheets as Question and Answer
respectively. {2 marks)

(ed i) Tax 18 computed as a percentage of the buying price. Using appropnate formula with cell
references only compute the tax for each vehicle make. (2 marks)

{ii}  The company gets a markup of 15% of buying price for each vehicle sold. Using a
formula that with cell references only, compute the markup for each vehicle, {1 mark)

{iii)  Selling price for each vehicle is the total of Buying price, Tax and Markup, Compute the

selling price for each vehicle. {1 mark})

{iv)  Use a function 1o determine the number of vehicles whose selling price is more than one
million, (2 marks)

d) (i) Create an embedded Column chart to show the buying price of each vehicle make. Label
the chart axcs appropriately. {4 marks)

fiiy  Print the worksheets Question and Answer. {1 mark)

200271038, 2903/1038, 2006/1038, 2907/1038,
1008/103R, 2190%/103B, 1912/1038, 2913/1038,
201471038, 2918/1038, 2921/1038, 2922/1038B,
2924/1038, 2925/103R8, 2927/1638, 2928/1038,
29291038, 1930 1038
i Turn over



http://cbs.wondershare.com/go.php?pid=5261&m=db

TASK 2 newsspot.co.ke

The Principal of Madego College will address newly admitted stedents and has requested you to
prepare slides that he would use during the presentation.

(a) Open a presentation program and prepare slides as shown in Table 1. Save the presentation s

Remove Watermark Now

Orientation in the KNECEXAM folder to print oul later. - {10 marks)
Slide Content
MNumber
1 Principal's Speech
Orientation for New Students
2 == Preliminary
= | sincercly welcome you to our college. You made a good decision in
choosing to train with us. We offer quality training to our students and we
are privileged to serve you.
i Some of the courses offered
| +  Dhiploma in Sales & Marketing +  Certificate in Sales & Marketing
| *  Dhploana in Transport * Certificate in Transport | l
Muanugement Management
*  ThHploma m Information Studies = Cerificate in lnformation Studies |
4 Past academic performance |
* For the last three years our students have excelled to join the labor market as .
____shown below.
Grade Male Female 'l‘uti‘
Distinction 120 ) o 218
Credit 2546 | 2678 5234 |
Pass ——— o 49 105 |
E i “New Courses
| * The college plans to introduce new courses such as Laboratory Technology,
L Food and Beverage and Community Development in the next academic year.
z il
Welcome to our Collepe :
|
Takble | !

190271038, 2903/1030, 2906/1038, 2907/103 8,
19081038, 2909/ 1038, 29121038, 29131038,
291471038, 2918/103B, 2921/1038, 2922/1038,
1924/1008, 1925/1038, 2927/103B, 2928/103B.
292971028, 2930/1038
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(i} Insert 4 footer with the text “Orieniation of NMew Shudenis™ 1o the shides

(i) Insert & new slide after the 3™ shide and create a chart as shown below,

Communication Channel

Principal

Deputy Principal

_.—"",?v_ .

I Herd of Department

=

i

Student Representative

/,,-/'

Student

(b (i) Apply Wipe Down slide transitions (o all slides.

(i) Apply the dizsolve animation on slide 3

newsspot.co.ke

{3 marks)

{2 marks)

{2 marks)

ch save the changes made on the presentation and print the Orfenfatior presentation as handouts

with three slides per page.

THIS IS THE LAST PRINTED PAGE.
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2908/103B, 2909/103B, 2912/1038, 2913/1038,
2914/103B, 2918/1038, 2921/1038, 2921/103B,
2924/1038, 2925/1038, 2927/103B, 2028/103B,
2929/1038, 29301038
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